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Introduction

To develop a Visitor Management Application that ensures seamless
and secure handling of visitor entries and exits within an
organization. This system will enhance security, streamline the
visitor registration process, and maintain accurate records of all
visitors.
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Why You Need a Visitor Management System

A visitor management system is a modern, cloud-based solution that revolutionizes the way
organizations manage visitor check-ins. By replacing traditional sign-in sheets with an automated
digital process, it enhances security by tracking every visitor in real time and preventing
unauthorized access. This system streamlines operations, saving time for staff and guests while
creating a professional and seamless visitor experience. Additionally, it ensures compliance with
data privacy regulations and maintains accurate visitor records, making it an efficient and secure
choice for any workplace.
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Benefits of Visitors Management System

e Streamline Entry Exist Process o Better visibility into activity
e Great First impression among visitors  Meet safety and compliance requirements
e Modernized and appealing reception e Integrate your other core System

e Centralized system to manage multiple sites e Help in threat mitigation
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Challenges of Using Traditional Visitor Sign-In Sheets

Difficulty keeping records

%8) lllegible handwriting

Can you read the handwriting of
every person on the sheet?

Ease of Record Keeping with
Sign-in Sheets?

Inaccuracy of information @

Can you verify the accuracy
of entered information?




Collect visitor details
(Name, Id Proof Number,

New visitor Contact number, Mail id,
Whom to meet)
¢
Visitor Search & Select Existing/
visitor record(By s S
Contact Number/Id rEngterEd
Proof Number) visitor
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Exist Visitor

The security
personnel will
mark the
visitor’s exitin
the system.
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Approval status

Document verified &
upload (visitor’s ID proof)
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‘ After approved by host ‘
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| Meet at office/plant
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Declined by host




Types of Visitor Management Reports

In any effective Visitor Management App, reports play a central role in
transforming raw data into actionable insights. These reports provide an in-
depth look at visitor activity, behavior, and trends within the organization, and
are crucial for improving both security and operational efficiency
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Visitor Activity Visitor Demographics Monitoring and
Reports Reports Analytics

® .
Visitor Traffic Security and

Reports Visit Duration

Compliance
Reports

Reports
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